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This instruction guide outlines all required sections 1 to 7 that must be completed in full. The form must be 
signed in sections 5 and 7.

This instruction guide is for reference only and does not need to be returned with the completed loan form.

If any of the sections listed below are incomplete, the processing of your loan request would be delayed or 
we may not be able to process the request.

Be sure to enclose the following items:

Certificate Loan Request Form.

If your address has been changed in the last six months then a clear copy of a Utility Bill or government 
issued identification that shows the current Mailing address must be submitted.

If you were a minor and are now the current Owner of the certificate or if your Signature has changed
since the time of Issue then a clear copy of Government Issued Identification (examples: Driver’s License 
or Passport) must be submitted with the loan request form.

Electronic Funds Transfer will not be available if banking information has been changed in the
last six months and/or the Payor is different from the Owner.

The following sections must be completed signed and dated per instructions provided.

Write the certificate number in the box provided on top right corner of each page of the form as shown

Section 1: Owner Information – complete in FULL

Section 2: Payment Instruction- If no option is selected, a check will be mailed to the Owner’s current address on file

Section 3: Loan Request – if a specific dollar amount is not mentioned, the maximum amount available will be granted
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Section 4: Replacement Declaration – This section is mandatory to complete. Answer Yes or No to questions 
A, B and C.

Section 5: Withholding Tax – Sign at the bottom if this applies

Section 6: Agreements and Authorizations on page 2– read through this section carefully

Section 7: Signature Section

Irrevocable Beneficiary – only complete if applicable
An Irrevocable Beneficiary means that any changes affecting the value of the policy require the beneficiary’s 
written consent. If you assigned your beneficiary as irrevocable, their signature is required on this form.

Collateral Assignee – only complete if applicable
Collateral Assignee is applicable if you have assigned your certificate to a financial institution (usually to cover a debt).

Date - Date field in the above section refers to today’s date
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and its subsidiaries.  
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